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TECHNICAL EDUCATION AND SKILLS DEVELOPMENT AUTHORITY
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WHEREAS, Section 3(b) of Republic Act No. 7796 provides that it is the goal
and objective of the Act to focus technical education and skills development in
meeting the changing demands for quality mrddle level manpower;

WHEREAS, Section 18 of Republic Act No. 7796 provides the transfer of the
Apprenticeship and Learnership Programs of the Bureau of Local Employment of the
Department of Labor and Employment (BLE-DOLE) to Technical Education and
Skills Development Authority (TESDA) which shall implement and administer said
programs in accordance with existing laws, rules and regulatrons;

WHEREAS, Section '19, Rule Vl, Book Two of the Omnibus lmplementing the
Labor Code of the Philippines, as amended, provides that the period of
apprenticeship shall not exceed six (6) months.

WHEREAS, Article 73, Chapter ll, Title ll, Book ll of the Labor Code of the
Philippines, as amended, defined Learners as persons hired as trainees in semi-
skilled and other industrial occupations which are non-apprenticeable and which may
be learned through practical training on the job in a relatively short period of time
which shall not exceed three (3) months;

WHEREAS, TESDA Circulars No. '16, s. 2004 and 19, s. of 2005 on the
Revised Guidelines in the lmplementation of Apprenticeship and Learnership
Programs were issued on 31 ltilarch 2004, and 18 August 2005, respectively;

WHEREAS, TESDA Board Resolution No. 2006-08 was issued on 31 January
2006 to expand the list of apprenticeable and learnable occupations from BLE-DOLE

to respond to the need of providing skills to enhance the employability of the labor

force. TESDA Board Resolution 2006-08 covered all Training Regulations including
those with more than six (6) months nominal duration;

(
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APPROVAL OF THE REVISED GUIDELINES IN THE IMPLEMENTATION OF
APPRENTICESHIP AND LEARNERSHIP PROGRAMS AND AMENDING TESDA

BOARD RESOLUTION NO, 2006.08 BY APPROVING OCCUPATIONS/
QUALIFICATIONS WITH PROMULGATED TRAINING REGULATIONS WITH

NOMTNAL DURATTON OF UP TO SrX (6) MONTHS AS APPRENT|CEABLE AND
LEARNABLE OCCUPATIONS
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APPROVAL OF THE REVISED GUIDELINES IN THE IMPLEMENTATION OF
APPRENTICESHIP AND LEARNERSHIP PROGRAMS AND AMENDING TESDA

BOARD RESOLUTION NO. 2006.08 BY APPROVING OCCUPATIONS/
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WHEREAS, after sixteen years, the existing guidelines on the implementation
of apprenticeship and learnership programs were thoroughly reviewed to adjust and
adapt to significant changes to the present and future situations which led to the
drafting of the proposed Revised Guidelines in the lmplementation of the
Apprenticeship and Learnership Programs (Revised Guidelines). This proposed
Revised Guidelines was presented to the Executive Committee which recommended
that it be elevated to the Support to TVET Provision Committee of the TESDA Board
for further review.

WHEREAS, the proposed Revised Guidelines was presented to the Support
to TVET Provision Committee of the TESDA Board on 30 July 202O and
17 September 2020;

WHEREAS, during the 18th Meeting of the Support to TVET Provision
Committee of the TESDA Board held on 17 September 2020, the Committee agreed
to recommend to the TESDA Board the endorsement and approval of the proposed
Revised Guidelines as well as the amendment of TESDA Board Resolution No.
2006-08 to consider as Learnable and Apprenticeable Occupations only those
Training Regulations with nominal duration of up to six (6) months;

WHEREAS, during the 124th TESDA Board Meeting on 13 October 2020, the
TESDA Board deliberated and considered the recommendation;

NOW, THEREFORE, BE IT RESOLVED, AS IT IS HEREBY RESOLVED tO

approve the Revised Guidelines in the lmplementation of the Apprenticeship and
Learnership Programs and amend TESDA Board Resolution No. 2006-08 by
Approving All Occupations/Qualiflcations with Promulgated Training Regulations
having Nominal Duration of up to Six (6) Months as Learnable and Apprenticeable
Occupations, respectively, subject to the inclusion in the Guidelines of the following
provrsions:

(
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1. The Registry of Apprenticeable and Learnable Occupations include the
Training Regulations with a nominal duration of up to 6 months;

2. The participation of the Provincial and Regional TESD Committees. The
former which recommends and the latter which shall approve new
apprenticeable and learnable occupations that will be registered as No
Training Regulations (NTR) Apprenticeship or Learnership Program. NTRs
shall include Competency Standards developed from new, emerging and
advanced technologies;

3. Programs to be registered can cover a qualification, cluster of competencies
or unius of competency and in no way shall be more than 6 months for
apprenticeship and more than 3 months for learnership;

4. Bundling of similar or related qualifications or training regulations shall be
allowed in the registration and implementation of Apprenticeship Programs
to provide skill progression and multi-skilling among the apprentices;

5. Fiexible learning methods shall also be adopted;

6. The registration of Apprenticeship/Learnership programs is as in UTPRAS,
with the Process Cycle Time;

7. Night training is allowed only for apprentices/learners who are at least 18
years old;

8. Protection of apprentices and learners against any form of discrimination is
emphasized;

+
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BOARD RESOLUTION NO,2006.08 BY APPROVING OCCUPATIONS/
QUALIFICATIONS WITH PROMULGATED TRAINING REGULATIONS WITH

NOMTNAL DURATTON OF UP TO StX (6) MONTHS AS APPRENTTCEABLE AND
LEARNABLE OCCUPATIONS

9. The implementation of the Apprenticeship and Learnership programs shall
be reviewed and evaluated annually, and guidelines may be amended by
the TESDA Secretariat based on the results of evaluation.

Approved this 1 3th day of October, 2020

attv. u aarcnkeo. DE G uzMAN
TESDA Eoard Secretary

Attested bv: f1rlrlf
SEC. ISIDRO STLAPENA, PhD, CSEE
Designated Chairperson, TESDA Board

Director General, TESDA

(Original Signed)
USEC. RENATO L. EBARLE

Department of Labor and Employment

(Original Signed)
USEC. EPIMACO V. DENSING III
Department of lnterior and Local

Government

(Original Signed)
USEC. DIOSDADO M. SAN ANTONIO

Department of Education

+

BE lT RESOLVED FINALLY, that copies of this resolution be published
and disseminated to all concerned.

(Original Signed)
USEC. BRENDA L. NAZARETH-MANZANO

Department of Science and Technology
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(Original Signed)
MR. ISIDRO ANTONIO C. ASPER

Board Member, Labor Sector

(Original Signed)
MR. RAMON R. DE LEON

Board Member, Labor Sector

(Original Signed)
DR. LEONIDA BAYANI-ORTIZ

Board Member, Employer Sector

(Original Signed)
ARTURO M. MILAN

Board Member, Business & lnvestment
Sector

(Original Signed)
MR. RENE LUIS M TAOLE

Board Member, Labor Sector

(Original Signed)
MR. ROGELIO J. CHAVEZ, JR.

Board Member, Labor Sector

(Original Signed)
PROF. RANDOLPH I. NONATO
Board Member, Employer Sector

(Original Signed)
MS. MARY G. NG

Board Member, Business & lnvestment
Sector

+



TESDA CIRCULAR

Subject: Revised Guidelines in the Implementation
of Apprenticeship and Learnership Programs

Date lssued: Effectivity: Supersedes:

1 3 October 2020

-['-r"o:::"0

TESDA Circula. No. 16. s- 2004
TESDA Circular No 19. s 2005

To ensure a more effective and wider implementation of the Apprenticeship and
Learnershlp Programs, expand private-public partnership in technical education and skills
development (TESD) by encouraging active participation of enlerprises as immediate
beneficiaries of trained and skilled workforce and tapping their corporate social
responsibility programs, among others, TESDA Circulars No. 16, Series of 2004 and No.
19, Series of 2005 are hereby revised:

1. GENERAL GUIDELINES

1.1 The Apprenticeship and Learnership Programs shall be implemented based on the
following:

1.1.1 Republic Act No. 7796 (Technical Education and Skills Development Authority
Act of 1994 (and its lmplementing Rules and Regulations)

'1.1.2. Presidential Decree No. 442 (Labor Code ofthe Philippines, as amended) and
its lmplementing Rules and Regulations

1 .1 .3. Executive Order No. 1 1 1 (amending Certain Provisions of the Labor Code ot
lhe Philippines) issued on Oecember 24, 1986

1.1.4. Republic Act No. '11230 (Tulong Trabaho Act)
1.1.5. TESDA Circular No. 62, s. 2020 (Guidelines in lmplementing Flexible Learning

in ryET)

1.2. With the transfer of the Apprenticeship and Learnership Programs to TESDA by
virtue of Republic Act No. 7796, all applicable systems and procedures in TESD
shall be applied to said programs. The transfer of the supervision of TESDA to the
Department of Trade and lndustry (DTI) through Executive Order No. 67, Series of
2018 necessitates proper coordination with the DTI on the implementation of the
Apprenticeship and Learnership Programs.

1.3. The Apprenticeship and Learnership Programs shall continue to be viewed as
training within employment with greater emphasis and importance to skills
acquisition of the apprentices and learners towards employment.

1.4. All qualificalions with Training Regulations (TRs are automatically classified as
apprenticeable or learnable occupations as per TESDA Board Resolution
No.2020-48. The Resolution aims to expand the list of apprenticeable
occupations in response to addressing the need of providing skills for enhanced
employability of the labor torce thereby contributing to the government's thrusts of
generating jobs and productivity. Provided, that in case the TR has a nominal
duration of more than six (6) months only selected units of competencies relevant
to the occupation shall be considered in the implementation of apprenticeship, the
duration of which shall not exceed six (6) months.

lNumber lto Series of 2020

I Page 1 of 25 pages
l



TESDA CIRCULAR

Subjoct: Revised Guidelines in the lmplementation
of Apprenticeship and Learnership Programs

Supersedes:
TESDA Crrcular No
TESOA Crrcular No

2004
2005

Date lssued:

'13 October 2020

Effectivity:

As indicated
16. s
19. s

To meet the immediate requirements of enterpriseg for skilled workers, the
Regional Technical Education and Skills Development Committee (RTESDC) shall
approve new apprenticeable or learnable occupations.

Programs to be registered can cover a qualification, cluster of competencies or
unius of competency/ies and in no way shall be more than 6 months for
apprenticeship and more than 3 months for learnership.

ln addition to the exisling TR. the enterprise may utilize developed competencies
on new, emerging and advanced technologies.

The Apprenticeship and Learnership Programs shall be registered as No Training
Regulations (NTR) in qualilications with no existing Training Regulations. The re-
registration of the program from NTR to With Training Regulation (WTR) shall be
made within one (1) year after the conduct of training for Regional Lead Assessors
on the newly approved TR and shall be issued a new Certiflcate of Apprenliceship
or Learnership Program Registration bearing the title of the appropriate TR.

1.5. The programs for Apprenticeship or Learnership covering a cluster of units of
competencies or unit of competency shall follow the titling in the Unified TVET
Program Registration and Accreditation System (UTPRAS), e.g. Bread Making.

Leading to Bread and Pastry Production NC ll

1 .6. Bundling of qualitications or training regulations shall be allowed in lhe registration
and implemenlation of Apprenticeship Programs to provide skill progression and
multi skilling among the apprentices.

1.7. Pursuant to Article 69, Book Il Title Il of the Labor Code of the philippines, as
amended, the related theoretical instructions to apprentices may be undertaken in
the enterprise or in partnership with a Technical Vocational lnstitution (ryI).

1.8 Upon completion of the program and compliance with all the requirements of the
enterprise, the apprentice or learner shall be issued a certiricate of completion,
and shall be considered a graduate of the Apprenticeship or Learnership program.
The certificate of completion shall be equivalent to a lraining certificale issued by a
TVI with a ryET registered program

'1.9. No enterprise shall be allowed to take in an apprentice or learner unless its
Apprenticeship or Learnership program is approved by TESDA.

'1.10. The provisions applicable to a TVI within the purview ot TESDA Circular No. 62, s.
2020 or any amendments therein, shall be made applicable to an enterprise with a
registered apprenticeship or learnership program.

Number lr0 Series of 2O2O
i Page 2 of 25 pages
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To ensure the health and safety of all parties involved in Apprenticeship and
Learnership programs, compliance with existing laws, rules, regulations and olhet
related issuances relative to Covid-19 and other public emergencies shall be
strictly followed.

1.1'1. Persons with Disabilities may be hired as apprentices or learners if their handicap
is not such as to effectively impede lhe performance of iob operalions in the
particular occupations for which they are hired.

1.12. The enterprise shall observe and promote gender sensitive and gender responsive
implementation of the Apprenticeship and Learnership program.

1 .13. Any form of discrimination in the acceptance of apprentices or learners shall nol
be tolerated and shall be dealt with in accordance with lhe provisions of lhe anti
discrimination laws of the country.

2. OBJECTIVES

The objectives of Apprenticeship and Learnership programs are:

2.'l . To help meet the demand of the economy for a competent workforce;
2.2. To establish apprenticeship and learnership standards for the proteclion of

apprentices and learners,
2.3. To promote the engagement of young workers through training and development;
2.4. To increase productivity and competitiveness of enterprises by ensuring the

availabilily of skilled human resource; and
2.5. To harness corporate social responsibility lowards the development of skilled

manpower to meet the requirements of industries.

3. DEFINITION OF TERMS

The following terms are defined as used in the contell of this Guidelines

3.1 Apprentice - refers to a person undergoing training for an approved
apprenticeable occupation during an established period assured by an
apprenticeship agreement. (Lenerr sec 4 TESDA Acl or 1994/R.A No 7796)

Apprenticeship * refers to training wilhin employment with compulsory related
theoretical instructions involving a Contract between an apprentiCe and an
employer on an approved apprenticeable occupation for a duration not
exceeding slx (6) months {Lener j sec 4 TESDA Acr of 1994/R A. No. 296)

TESDA CIRCULAR
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3.3. Apprenticeship Agreement - refers to a contract wherein a prospeclive
employer binds onesetf to train the apprentice who in turn accepts the terms of
training for a recognized apprenticeable occupation emphasizing the rights,
duties and responsibilities of each parly. (Lefter L sec. 4 TESDA Ad of rgst/R.A No 7796)

34 Apprenticeable Occupation - refers to trades, occupations and qualifications
approved for apprenticeship by the Technical Education and Skills Development
Authority (TESDA) which requires for proficiency more than three months of
practical training on the job supplemented by related theoretical instructions.

3. 5. Board - reiers to the TESDA Board

Jt)

Certificate of Apprenticeship or Learnership Program Registratlon
(CALPR) - refers to a document issued by TESDA which grants authority to a
juridical enterprise to offer a certain program in an apprenticeable or learnable
occupation

3. I Certificate of Competency (COC) - refers to a documenl issued by TESDA to
individuals who were assessed a6 competent in single unit or cluster of relaled
units of competency as deflned in Section 4 of the National Assessment and
Certification Arrangements of the Training Regulations. (2019 TVET Grossary o, rerms.
paae r 0,

3.9. Cluster or Clustering of Units of Competency - refers to a group of
competencies as defined in the Training Regulations that corresponds to a
Certificate of Competency. A cluster of unils of competency includes the basic,
common and core competencies addressing a Certilicate of Competenry that
can be offered as a regislered program (2019 TVET Glossary of Terms, pag612)

3.7

3. 10

3. 11

3. 12

Competency Assessment - refers to the process of collecting evidence to
determine the acquired knowledge, skills and attituda of an individual in
accordance wiih the standard performance expected at the workplace. (2019 TvEr
Glossary oi Terms page 13)

Competency Standards - defines the knowledge, skills and values required for
competent performance in the industry (2019 TVET Grossary ot T€flhs, page 14)

Compliance Audit - refers to a process lo check compliance of whether a
training institution is continuously complying with the UTPRAS requirements and
guidelines for its regiStered TVET Program/s. {2019 TVET Gtossary of T€mB. pese 1/r)

Bundling of Quallfications - refers to a multi-qualification program intended to
produce multi-skilled graduates; regislared on a per qualification basiE which is
a) composed o{ same qualitlcations with differenl NC levels; or (b) qualifications
within the Same Sector. 12c19 TVET Glossary ot Terms, page I )
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ln Apprenticeship and Learnership, the enteryrise offering the registered
program is treated as a training instilulion within the purview of compliance
audit.

3. 13. Duration of Training - refers to the learning period for the Apprenticeghip or
Learnership Program set forth by law and stipulated under the Apprenticeship or
Learnership Agreement.

The apprenticeship period shall be for more than three (3) months practical
training on the lob supplemented by related theoretical instructions bul shall not
exceed six (6) months. The enterprlse has the option to hire the apprentices
based on their job performance even prior to the completion of the
apprenticeship period.

3.14

The duration of the Learnership program, on the other hand, shall not bo more
lhan three (31 months.

Enterprise - refers to a participating establishment or company thal is duly
registered and existing under Philippine laws, which directly engages an
apprentice or learner based on a registered Apprenticeship and Leamership
Program

J. tc Hazardous Workplace - refers to an aulhorizad venue for apprenticeship which
relatively exposes the apprentice to dangerous environmental elements,
contaminanls or in other highly vulnerable working conditions such as
construction manufacturing or handljng of explosives, or that which roquires
engagement with too-heavy or power-driven equipment, lools or machineries.

A workplace is deemed hazardous if

3.15 1

3.15 2

The nalure of the work exposes workers to dangerous environmental
elements, contaminanls or work conditions, including ionizing radiation,
chemicals, fire, flammable substances, noxious components, and the
like;
The workers are engaged in conslruction work, logging, flre-fighting,
mining. quarrying, blasling, stevedoring, dock work, deeFsea fishing
and mechanized farming,
l-he workers use or are exposed to heavy or power-driven machinery
or explosive powder-actuated equipment;
The workers are engaged in the manufacture or handling of explosives
and other pyrotechnic products;
The workers use or are exposed to biological agents such as bacleria,
viruSes and Other parasates. (source DOLE Eureao of Working ConditiorE -
Occupanonai Saleiy aod Hearrh Slanda.ds)

3. 1 5.3

3.15.4

3. 1 5.5

Number _lll_ Series of 2020
Page 5 of 25 pages
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3.23.

3.24.

Highly Technical lndustries - refers to lrade, business, enterprise, industry, or
other activity, which is engaged in the applicatbn of advanced technol€y. (s€.. 2,
Ltter j RubVt Eook it. Omnib{rs Gudelines tlnpbmentlog Ihe Labor Coate)

Leamer - refers to a person hired as trainee in industrial occupations which are
non-apprentk-able and which may be leamed through practical traaning on thejob not exceeding three (3) monlhs, whether or noi such practical triining is
Supplemented by theoretical instfuctions. (sedion 1. Rub vl. Boor fi, o,nnib{-t3 Rures
lmplementing the LaDor Code)

Learne6hip - refers lo any practical training on a leamable occupaton whicfi
may or rnay not be supplemented by related theoretical instruciions for a period
nol exceeding three (3) months. (2019 GlossaryorTerms. pese 39)

Learnership Agreement - refers to the employrnent and training contract
entered inlo between the employer and the leamer.

ilo Training Regulation {NTR) Apprenticeship or LearnoBhip program _
refers lo a program registered under the Apprenti:eship or Leamership p:rogmm
Guidelines not yet covered under any appropriate Trainang Regulations.

This may include Competency Standards deyeloped fro.n naf,, emerging and
advanced technologies.

Plant Learnership or Apprentic€ship Cornmittee (PLAC) _ refers to a group
established by the enterprise wnich may be composed of iepresentatives-from
labor, management and governrnent responsibfie for monitoring program
implementation. and recomrnending melrsures for eftectivj prcriram
implementation.

Provinciar office (Po) - ror purposes of this circurar, provinciar omce sha
also refer to the District OfFice of TESDA National Capital Region.

Qualification - refers to a package of competenciies descaiting a particular
function, joo or role existing in an econornic sedor covering the v,ort a<tivities
required- to undertake a particular job. Depending on the 

-breadth, 
depth and

scope of comperency. a quarification may fall unoei Natkrnat certificate level t, tilll, lV or Dip,oma. A Training Regutations is a full qualificafbn wfiile a Cedmcate
of Competency as leading to a qualmcation. {2019 TVET oBs.ry o{ Torms. p€oe 58)

TESDA - refers to the Technical Education and Skills Development Authority.

Training Plan (TP) - refers to the specificatbn for the apprenti:eship or
learne.ship program of an enterprise which describes all the leaming experience
an apprent ce or learner undergoes, which generally includes the competencies
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to be acquired within the program, the underpinning knowbdge, theories and
principles, and the assessment arangement.

The TP shall likewise indic€te the mode by which the training shall be
conducted. The Apprenticeship or Leamershap program shall consirer flexible
learning modes as indicated in the Guidelines in lmpbmenting Flexible Learning
in TVET taking into consideration the new nomal protocols.

Each learning module shall be allotted a corresponding number of hours where
completion of which shall be the basis for the computation of hours worked by
the apprentice or learner.

3.26. Wage - reters ro ihe amount oi remuneralion that an employer is required to pay
the wage earners for the work performed during a given period which cannoi be
reduced by any agreement or individual conhact.

ln the case of an apprentice or learner, the amount shouu not be less than
seventy-five percer (75olo) of the applicable minimum w4e for every eight (g)
hours of trarning in the enterprise.

Unit of Competency - refers to a component of the competency standard
slating a specific key funclion or role in a particular job or occupation sewing as
a basis for training an individual to gain specifrc kno|ledge, skills and attitude
!99dgd tg satisfy the special demands or requirements of a particular situation.
(2019 TVET Glossary oiTerms page 79)

With Training Regulation (WTR) Appr€otic€hip or LeameEhip program _
refers to a orogram registered under the Appfenticeship or Leamership p-rogram
guidelines with the appropriate promulgated Training Regulations as basis for
registration.

ENTERPRISES, APPRENTICES, LEARNERS AND

4.1. Employer/ Enterprise

4.1.1. Any enterprise with ten (10) or more regular workeE and is duly,egistered
with lhe appropriate government authority/ies shall be allowed to apply for
Apprenticeship or Learnership Program Registration.

4.1.2. Only emptoyers in the highty ter}lnical industries may employ apprenlices and
only in apprenticeable occupationdqualificatbns approved by TESDA.
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4.1.3. Any entity, whether or nol organized for pro{it, may establish or sponsor
apprenticeship or learnership programs and employ apprentices/leamers.

rt-1.4. The number of apprentices to be accepted by the participating enterpfise shall
not be more than twenty percent (20%) of ils total regular worKorce.

4.2. Apprentice

To qualify as an apprentice, a person should

4.2.1. Be at leasl Ffieen (15) years of age; provided that thcse who are at least
fifteen but not more than eighte€n (18) years of age may be eligibb for
apprenticeship only in non-hazardous occupations;

4.2.2. Be physically fit for the occupation in which the apprentice intends to be
trained;

4.2.3. Possess good moral characler. vocational
apprentaceship as determined by the enterprise;

aptitude and capacity for

Have the ability to @mprehend and follow oral and written instrudions:

Not be a graduate of any apprenticeship program of the regisiered co,npany
provider and

4.2.6. Have met the specific requirements of lh€ Training Regulations.

4.3. Leamer

4.3- 1 . Any unemployed person who is frfteen ( 15) years old and above may apply for
Learnership with any partacipating enterprise. Those belotv eighteen (1g) years
of age may only be employed in non-hazardous occupations.

4.3-2. Leamers may be hired in semFskilled and olher industrial occupations which
are registered/recognized learnable occupations/ qualifications as approved by
TESDA or in non-apprenliceable occupations.

4.t1. Trainer

4.4.1

4.2.4.

1.2.5.

To ensure competence of trainers in the delivery of Apprenticeship and
Learnership programs, a taainer should have at least six mor hs of relevant
experienc€ as trainer or an appropriate trainer's certifEation.
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4.5. Plant Learnership or Apprenticeship Committee (pLAC)

4.5.1. The creation of PLAC in participating enterprises sha be necessary. The
PLAC shall be tripartite in nature composed of representatives ftom
management, labor and government. However, if a tripartite PLAC is not
feas.ible. a bipartite PLAC composed of a) techniEl personnel in the phnf,
trade or industry, and D) Iabor and manageroent representatives sh;ll be
created.

5. RESPONSIBILITIES OF
PROGRAMS

PARTIES IN APPRENTICESHIP AND LEARNERSHIP

The responsibilities o, the follouring parties are as fdlows

5.1. Enterprise

5.1.1
5.1.2

5.1.3

5.1 .4

5.1 .5

5.1.6

5.1 .9

5.1.7

5.1.8

5.1.10. Notify TESDA of any intent to discontinue th€ Apprenticeshi/Leamership
program: and

5.1.11.Allow TESDA personnel to conduct oG,site validation or compliance audit onthe registered enterprise

Apply for registration of its Apprenticeship/ Leamefship program with the pO;
Provide appropriate aptitude examinations m ttre seieAio-n of apprentices or
learners;
Furnish. a copy of the Apprenticeship/Leamership Agreem€nt to the
apprentice/learner and the pO within five (5) r,rorking iays fo owing its
execulion by the parties;
undertake the conduct of supprementary theoreticar instrucrion thal b required
in Apprenticeship. ll the employer is not prepared to assume the responsibility,
the.same may be debgated to a TVt with a TESDA registered program retated
to the Apprenticeship or Learnershlp progrzfil being oftred Oy ihe enterprise;
Pay the corresponding wages of the apprentices o; bamers anJ other benefrts
required by law;
Ensure that lhe TP is being followed and thal the compelency asses$nent and
certficatton of the apprentice/learner after fhe apprenticestrip/ Leamership
program is accomplished;
Observe health and safety protocois of the enterprise and precautions issued
by appropriate aulhorities;
Compty with.. the reporling requirements of TESDA on theApprentrceship./Learnership program being offered by the Authority includint
ail of its pe(inent rules and regulations.
issue the Certificale of Completion to the apprenticer'bamer upon compbtion
of the proqram
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5.2. Apprentice and Learner

5.2. 1.

5.2.2.

5.2.3.

5.2.4.

5.2.5.

5.2.6

5.3.

5.

5.3.2

s.3.3

6. PROGRAM ADMINISTR,ATION

The responsibilities of the fo owing TESDA Offices shall be as follours:

6.1. Partne6hips and Linkages Oflice (pLO)

Observe rules of behavior for the duration of the Apprenticeship/Learnership
program;
Use the company's tools. instruments, machines and other equipment with duecare;
Nol reveal any business nor trade secrets that have come to navherknowledge in the course of the Apprenticeship/Leam€rship;
Comply with program requirements induding the completion of leaming
modules under the new normal arrangements;
Take Natiooal. Competency 

..Assessrnent or appropdate cdnpelency
assessmenl tool developed by the enterprise aner cornpemn of ttre irainingprogram: and
lnform .tne PLAC of any mafler afiecting the implernentation of theApprentic.eship or Learnership program, whethLr positive or negative.

Plant Apprenticeship and Learnership Committee (pl-AC)

3.1. Monilor the Apprenticeship or Learnership program impternentation in theenterprise;
Recommend measures for the effective implementation of the Apprentirxship
or Learnershio program in the enterprise; and
Mediate and setfle in the first instance differences between lhe enterprisemanagement and the apprenti@s/learners arising out of anapprenticeship/learnership agreement.

6.1.1.

6.1.2.

6.1.3.
6.1.4.

Formulate pollcies and guidelines in lhe implementation of the Apprentieship
and LearnershiD Programs;
Deveiop rnrormation marer,rs and conducl advocacy activities at national andlocal levels
Monitor and evaluate program implementation, and
Blld an9 maintain the registry of apprenti{-able and leamable ocqrpatiicns,panicipatrng enterprises. apprentices/tearners anO ompany trainers.
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6.2.2

6.2.1

6.2.5.

6.2.6

6.2. Regional and Provincial Offices (ROPO)

6.2.3
6.2.4

Recommend to the PLO measures to improve, strengthen and su$ain the
implemenlation of the programs:
Monitor and evaluate program imptementationi
Coordinate with the DOLE in the implementation of its inspectorate function;
Coordinate with their counterparts from the DOLE for any violatbns on the
general labor standards occupational safety and health standards, among
others;
Provide assistance to the participating enlerprises in the registration of their
apprenticeship or leamership program, conduct of competency assessment to
their graduates, conduct of capability building of their treiners, and in the
availment of incentives;
Upon request of an ernployer who wishes lo avail of the tax deductiofl on
account of the Apprenticeship program, ROPO shallfacilitate the issuance ofa
cenification that Apprenticeship program was operalional during the taxabb
year concerned,
The Regionat Office shall facilitate the approval of new apprenticeable and
learnable occupations by the RTESDC as rnentioned in 7.3.5; and
Art Regionat Offices shal furnish pLO a copy of the RTESDC resolution
apDrovino the new apprenticeable or leamable occupation.

6.2.7

6.2.8

6.3. Contral Offi ce/Regionat Office/provinciat Office {COROpO)

The coRoPo shalr incrude the followiqg strategbs in the pro.notion and advocary of
the Apprenticeship and Leamership programs:

5.3.1

6.3.2

6.3.3

6.3.4

Sectoral and area-based approach giving more focus on critical skills and
pnoriry sectors,
Establishment of strong llnkages wilh industry associations/chambers of
commerce and anduslry/employers organization and hbor unionglvorfters,
organizations:
Documentation and use of good practices and success storbs in the
implementatlon of the Apprenticeship and Learnefship programs; and
Provrsion oi recognition and awards to enterprises with good praclixs in the
impiemenlation of tie Apprenticeship and Leamership programs_

7. PROCEDURES IN THE REGISTRATION
LEARNERSHIP PROGRATTS

OF APPRENTICESHIP A D

7.r. Fundamental Activities and Requirements
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To ensure compliance wlth the prescribed Process Cycb Time (PCT) Ior the
registration of Apprenticeshlp and LearneGhip pnograms, the follodng fundamental
activities and requirements must be complied with by all ROPO:

7.1.1 Comprehensive Orientation of Applicant Enterprise. The concerned ROpO
shall conducl orientation on apprenticeship and leamership programs for the
applicant enlerprise. The Enterprise should have understood all the
requiremenls for program registration. Part I of the Checklist of Requirements
for the Registration of Apprenticeship and Learnership Program (IESDA-OP-
PLO-01-F02) on Orbntalion on Apprentbeship and Leamership programs
shall be srgned by lhe represenlative of the Enterprise as proof that they have
fu|v understood the requirements for program registration.

7.1.2

7.1.3

7.1.4

Availabiirty and Development of Trainer for the Program. The pO shall
implement continuing Trainer Development Program and port olb Assessrnent
for tn-Comoany Trainers. supported by the Training for Wo.k Sctrolarship
Program, rf available.

The applicant enterprises should have the complete facilities, tools and
equipmenr as specified in the TRs and TP before the submissbn of applicatirx
documents to avoid delay in the processing of prograrn/s appli(=tion.

Site validatlon (rechnlcal inspection) shall be scheduled and conducled by the
PO lnspection Team prior to submissiofi of compbte and correct applk=tion
documents. Resutt of the site validation shall be reflected in the Site Valk alion
Report Form (TESDA-OP-PLO{1 -F06). String€nt soc}al distancirg measures
shall De ooserved in the conduct of site validatbn follo,ving the
pronouncements of governrnenl relative to Covid-l g or other public
emergencles.

The RO Apprenticeshrp and Learnership Focal shall regularly oonduct
caltbration among PO Apprenticeship and Leamership Focab to ensure all
documents are rn order prior lo submission to RO. The pO shall perform the
complete and correcl staff work lo redu@ the lime spent for rerrieu of
documenls at the RO.

Applications for the reqisrrarion of apprentaceship and leamersttip programs
shall be riled electronicalty unless it lS not practicable. Eleclaonic appliztbn
shali observe the following rules:

7.1 .6. 1 . Documents required to be submitted as urell as ,oms thd require
signatures can bear e,signatures and sarred in portable Data Fomat
(PD,F),

7.1.5

7.1.6
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7.1.6 2 Online subnission and lransmittal of docurnents shall be filed using
email or any other applicable online applications for the purpose.

/. I O.J Conduct of orientation and on-site inspection/valk ation shall be done
using vrdeo conferencing applications or face.tc.face as may be
applicable

7.'1.6.4 Payment of registration fee shall be made through online transaction
directly to the account ot the PO. Payment shall be made through the
PO's official account wilh other paym€nt application systems. Proof of
payment shall be forwarded to the Po.

7.2. Registrauon of With Training Regulauon (WTR) Apprenticeship or
Leamership Programs

7.2.1. The enterprise shall submil its Application Letler (TESDA-OP-PLO{1-F01)
and the following application requiremenls to the nearest PO.

7 .2.1 .1
7 .2.1 _2

7 .2.1 .3

Checkiist of Requlrements (TESDA-OP-PLGo1 -F02);
Trainrng Pian (TESDA-OP-PLGo1 -F03);
Certification of an aulhorized representative of the enterprise that lhe
number of apprentices to be accepted is not more than t\,venty percent
(20%) of the total regular and locally hired u,orkforce (TESDA-OP-PLG.01-
F04) ror 4OOr"n,,*"n,r,
List of Trainers with Profile (TESDA-OP-PLGo1-F05);
Certificate of SEC Registration, or DTI Certincate or Barangay Registration
for Sole Proprietorship/ Articles of lncorporalbn Partnershap, or Approved
8y-!aws for Joint Venture/ Latesl General lnformation Sheet for
Corporations;
Assessm€nt Tool developed by the Enterprise {o{ NTR Programs; and
Validation Report (-fESDA-OP-PLO-o1 -F06)

7 .2.'1.4
7.2.1.5

7.2.1 .6
7 .2.1 .7

7.2.2 The PO shall i'eview and evaluate the application documenB. Evaluation shall
include checkinq the mmpleteness and correctness of documents. f bund
complere the PO Apprenticeship and Leamership Focal shall Samp
"Received Complete/Co!'rect Documents" on the Checklis.t of Requirernents
(TESDA-OP-PLO-01-F02) with appropriate remarks and/or comments, if any,
return the original checklist to the applicant and retain a copy of it. The
applicanl enterprise shall pay the registration fee of P2,frD.00 on the day lhe
PO receives the application documents.

7.2.3. The PD shall submit to tne RD the results o{ revieu, and recommendations
using the Recommendation Form (TESDA-OP-PLO-01-F07) not lAer the
following day
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7 .2.4 The RD shall revrew the recommendations, lhe doqJmentarvprogram regis:ralion. and shall issue ^ 
' requarements for

Certificate ofApprenliceship/Leamersh ip Program Registration (CALpR/ or a Letter ofDenial

7.2 5 The Ro shal immediatery transmil back to the po the apprication documentsw h the CALPR and Recommendarion Form not later than ihe ioll*i^S;;t.'*
7.2.6. The po shal transmit to the enrerprise the cALpR/Letter of Denial as soon asreceipt from the Ro. A post registration orientatbn shatt be condual forenterprises with issued CALpR.

7.2.7. Should an enterp se wth an existing Apprenticeship/LeamefshiD Drmram
wish to irnpremenr its program to any oi its branchevprans ,n"i it t!""irLiv
been issued a CALPR, a separate CALPR sh,lt be obtained. tn ttris case, Genterprise shatt submit on|y , :opy of the previously issr.d CAtiR foga;;with the Tp specifying the branch or plant where tne program ;ll- Gimpremented as requirements and sha, pay the corespondinb r&isrrailon Gof P2.000.00.

7'3- Registration of No Training Reguration (NTR) Apprenticeship or Leamership
Programs

7.3.1. Prograrns for quahficationyoccupations with No Training Regulations or arecovered by Competency Standards shall be registered 
"J 

f.fffi'nppr*ti".snip
Program cr NTR Learnership program.

The List of DOLE Apprentic€able and Learnable Occupations or WorkProcesses (Annex g) uploaded in lhe website with no equiyabnt or existino
TRs sharr be registered as NTR untii such time a TR i" o.rlrop.o ,no o-J]"iifrom the registry of apprenticeable and learnable occupations.

7.3.2. The procedure in ,.n.. :ug,.:I1i9n of WTR Apprenticeship/Leamersftip
programs shal be adopted for NTR Apprenticeship/Leamership'progrants. iiaddition :c the requirements in 7.2.1, the applicant enterprise shall-submit ajustification for the request. for approval ot the qualificati.r/*.rp"ii".-;;
apprentrceabre/rearnabie. The Justificaiion shal indicate te prospective
emproyment opportunities for rhe apprentrces or reamers once rhei havecompleted the aoprenticeship/learnership period.

7.3.3. The PO sha| include rn the agenda of the provinctat TESO Cornmittee(PTESDC ) the reouest for the approvat of the qualmcafto,V;orpa,fon 
-;;

apprenticeabre or rearnabre prior to the issuance of rhe cefiificate ;Apprenticeship or Learnership prog.am Registration.
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7.3.4 The PTESDC shall deliberate on the reque$ of the pO and shall issue a
resolution eilher disapprovinq the request or endoGing the sarne to lhe
RTESDC

7.3.5

7.4. Re.registration ot Programs

7.4.1

7 .4.2

The RTESDC shatl detiberate on the PTESDC Resolution and shall issue a
resolutic,r either aoprov;.tg or disapproving the qualificatiory'occupalbn in the
list of aporenticeable or tearnable occupations. The resolution approving an
Apprenticeable or Learnable Occupation shall be fumished to the pLO.

Tne re-reqistrarion of an Nl-R Apprenttceship/Learnership progranr as WTR
Apprenticeship/Learnership program shall be in accoidance with the
requirements and procedures in the registration of WTR programs.
The mieration period or the re-registration of a WTR erogram covered by a
newly promulgatecj TR sha be made within one year after the efieciavity of ihe
new TR

7.5. Process Cycle Time for program Registration

7.5.1. ln comorrance wth Repubiic Act No. i 1032, or The Ease of Doing Business
and Effrcient Derivery of Govemment services Act of 2019, ttre s{aioard rcifor lhe prccessrng and approval of applications for Apprenticeship and
LearnershiD Program Registration shall be three (3) days.
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Sequence - Branch
0000 - 00
0000 - 00

8. ISSUAT{CE OF CERTIFICATE
PROGRAM

REGISTRATION (CALPR)

OF APPRENTICESHIP/ LEARNERSHIP

8. 1 . The numbering system for the cALpR shal forbw the 14{bit data configuralion

Oate lssued:

13 October 2020

8.3

8.4

Effectivity:

As indicated

WTR/NTR AP/LP No
WTR AP No.
NTR LP No,

Qualification Level
National Certificate I

National Certificate ll
National Certifi cate I I I

National Certificate IV
Certifi cate of Competensy

Number Code
01
02
03
u
00

Year Region
00 00
00 00

Province
00
00

Level
00
00

The Regionar and Provinciar code shafl b€ bas€d on the unified Account code
Structure Manuar-DBM and DoF Joint circular No. 2013-1 except tor NcR District
Offices attached as ANNEX A of this guidetines.

Example: Region Vl (06)
PROVINCE CODE
Aklan 04
Anlique 06
Capiz 19
Negros Occidental 45

8.2. The Level Code shall foitow the coding as listed below

The Sequence number is the regisGred Apprenticeship or Leamership ptDgrErm,s
number as listed in the roster of registered programs in the given yeai. fnu-s, OOt
refers to the first program registered. On the onset of new yir, the serbs number
will be reset to 001.

The Branch number shar indicate the number of branches or ptants to be utirized
as additional venues for praciical training.

Example No. 1

Certificate of Apprenticeship program Regislration
WTR AP No. 150604020001*01
Program Tille: Bread and Pastry production NC Il

I1,:.,l^..,-: S-:1,I*]g ^of 
Apprenriceship. program Registrarion, W-rrh Training

Hegutatron tsread and pastry production NC ll issued in 2OlS at Region 6, Aklai
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Province listed as No. 001 in the PO's list of registered apprenticeship programs
with one (1) additional venue for practical training.
Example No. 2

Certificete oi Learnership Program Registration
WTR LP No. 1 50604000002-00
Program Titler Bread Making Leading to Bread and Pasby Production NC ll

This is a Certificate of Leamership Program Registration, With Training Regulation
Bread Making Leading to Bread and Pastry Production NC ll issued in 2015 at
Region 6, Aklan Province for a unit of competency listed as No. 002 in the PO's
list of registered Leamership programs with no additional venue for practixl
training.

9- POST.REGISTRATION CONCERNS

9.1. The PLO shall facilitate the uploading and updating o{ the lisl of Apprenticeable
and Learnable QualificationgOccupations and the Re{istry of Enterpdses with
Apprenticeship and Learnership Programs in the TESDA urebsite.

9.2. PO shall closely monitor the implementation of the Apprenticeship and
Learnership Programs to ensure thal the TP is being implemenled so that possible
areas for assistance or rntervention may be provided.

9.3. PO shall submit reports on Regislered Apprenticeship and Learnership Programs
including enrollment, graduation and employment data via T2MIS every 5th day of
the succeeding month.

IO. APPRENTICESHIP AGREEMENT

10.1. No apprenticeship program will commence until an Apprentbeship AgreeryEnt has
been forged oetween an enterprise and an apprentice. Every Apprenticeship
Agreement shall be signed by the employer or by his/her duty authorized agent
and by the aporentice. ln case of a minor, the Apprenticeshap Agreemert shall be
signed by the apprentice with the conformity of his/her parent or guardian. Every
Apprenticeship Agreemenl shall be ratified by the PLAC and a copy thereof shall
be furnished to bo'th the employer and the apprentice.

'10.2. The apprenliceship agreement must conform with the rules issued by TESDA
ano shalr rncrude the followinq:

10.2.'1
10.2_2

Full names and addresses o, the conlracting parties;
Date of birth ol the apprenticr,
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10.2.4 Wage which in no case shall start below seventHtve percent (75%) of the
appllcable minimum wage, benefits entitled to an apprentice under existing
laws and other benef{ts depending on the enterprise's capabilaty, be it in cash
or rn krnd that an apprentice may enioy:
Provision of accident or disability insurance policy for the apprentice;
Schedule of payment for the wage:
Working condition of the apprentice:
tssuance of a Training Certificate by the enterprise;
Statement thal the apprentice shall undergo Assessment and Certification for
WTR programs or lnstitutional/ln-Company Assessment in case of NTR
programs,
Valid causes to terminale the agreement;
Process for the termination of apprenticeship agreernent;
lluties and obligations of both panies; and
Apprenlrceshrp Scheme

10.2.5
10.2.6
10.2.7
10.2.8
10.2.9

10.2.10
10.2.11
10.2.12
10.2.13

Enterprises with registered apprenticeship programs may choose fiom arry of
the following apprenliceship schemes:

10-2.1 3 1 . tnvolving a company or group of companies and an identified t aining
instltution;

10.2.13 2. Conducted entirely by a company with demonstrated capacity to
conduct theoretical instruction: and

10.2.13.3. lnvolving an induslry training center and a company or group of
companies

10.3. The TP to be atlached as ANNEX A of the Apprenticeship Agreernent shall
include, among olhers, the nature of lraining, the competencies/leaming
oulcomes, timeiduration of training the melhodology to be emplo)red during the
conduct of training in reference to the lraining regulalions, and other delails
deemed necessary.

10.4. The normal rario ol theoretical instruction and orFthe.job training is one ('l) hour of
theoretical inslructions for every lwenty (20) hours of precti:al or on-the-job
training. lsec 28 Rurevl Book fi omnibus rmptementing Rutes of the Labo. code)

11. LEARNERSHIP I GREEMENT

11.1. Any employe: who wants to employ learners shall enler into a Leamership
Agreemenl w[h the latter. The Agreernenl shall include:

10.2.3. Name of the trade occupation, job or qualification in whictr the apprentice
will be lrained and the dates on which such training will begin and will
approximately end;
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11.1.1
11 .1.2

11.1.3

11
11

Names and addresses of the employer and learner;
Occupation to be leamed and the duration of the Leamership which shall not
exceed lhree (3) months;
Wage or salary rate of lhe learner which sha not be less than seventy-five
percent (75%) of the applicable minimum wage, benefits entifled a leimer
under existing laws inctuding accident or disability insurance polic-y and other
benefits depending on the enlerprise's capabitity, be it in cash orln kind that
a learner may enjoy,
Working condition of the learner;
A commitmenl to employ the learner as a regular emplo)ree upon completion
of the Learnership program. However, the leamer has the option to decide
otherwise. A learner who has been allowed or suffered to work during the
irrst two (2i monrhs shalt be deemed a regular employee if trainiig is
termanated by the employer before the end of the stipulated perir:O ttrrough
no {aulr of tne learner. lf such is the case. the leamer is considered a
graduate of the Learnership program;
Duties and ooligations of both parties,
Valid causes to terminate the Learnership Agreernent; and
Process for rhe lermanation of Learnership Agreement.

Supesedesr
TESDA Cirf-der No. 16. s.2flX
TESOA Cirqrhr No. 19. s. 2OO5'13 October 2020

4
5

1 1.1.6.
'11.1.7.
11.1.8.

1 1.2. The TP shall be attached as ANNEX A of the Leamership Agreement.

11.3.No LearnershiD program wifl commence untir the Learnership Agreemer[ has
be€n lorged between an enrerprise anci a rearner. Every Leamership Agreement
shall be signed by the emptoyer or by hrs/her duty authorized ag.nt.;'a ty t.
learne:. ln case oi a minor. the Learnership Agreement stra be signed Uy the
leamer wirh the conformity of his/her parenl or guardian, Every 

-Leamersn;p

Agreement shal be ratified by rhe PLAC and a copy thereof shafl be fumished to
both tne emplovei ano the learner

I2. WORKING CONOITIONS OF APPRENTICES AND LEARNERS

12.1 Apprentices and learners who are berow 1g years of age shal not be afio'iyed ro
\,\ork fcr more tnan eight (8) hours a day, and in no case beyond forty (40) hours a
week. They shafi no1 be alowed to work berween ten o'crock in thi evening and
six o'c ock ir tre norning of the foUowing day. They shall not aSo fe engafu in
hazaroous worKplaces and occupations.

12.2 Apprentices and rearners who are eighteen (1g) years of age and above can work
overtirne provided there is no avairabre regurar worker 6 do the job. The time
spent on overtime work shafl be duly credited to lheir training hours based on the
approved TP
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An apprentice or learner may render training beyond the nonnal daily training
hours provided the following minimum requirements are p{esent:

12.2,1. The Night training is rendered within the required period consistent with
existing laws, rutes and regulations and shall nol corstitute the whole in_plant
tra ining i

12.2.2.The apprentice/,earner sharr be paid a night shift diferential of not less than
ten percent (10ol") of the minimum wage in the region for each hour of work
performed between ten o'clock in lhe evening and six o'dock in lhe morning;

12.2.3. The apprentice/learner shall be entiued to an Overtime pay, if applicabb;

12.2.4. The apprentice/tearner should not be below eighteen (19) years old: and

12.2.5. The minimum requirernents above are agreed or may be improved by the
company. the training provider and the labor union. tn the absence of a unbn
the approprrate tabor representative in the Labor Managernenl Council of the
enterprise

13. ASSESSMENT AND CERTIFICATION OF APPREMTICES AI{D LEARNERS

13.1. Appreotices or rearners in occupations covered by TRs shall be required to takethe ccrnpetency assessment upon completion of their Apprenticesfrip oi
Leamership except those 

-who 
have arready acquired a Nationai cerrificate iNC)or COC for tl.e sarne cualification.

13.2. The enterprse shall notify the concerned po on lhe assessrnent of its apprenti*
or rearners a1 reast one (1)-monrh before the cornpretion of ttre apprenii-strip or
Learnershio oeriod. The .po shali arrange the scheduls of tirl competency
assessment of the apprentices or learners upon receipt of th€ notification. The Ni
or coc shal be issued by TESDA to apprentbes or rearners wtro pass the
competency aSsessmenl.

13.3. For programs not covered by any TR. the appropriate competency assessmer
too/s developed by the enterprise shall be used to assess itre apprenti@s and
learnets.

I'. INCENTIVES TO PARTICIPATING ENTERPRISES

given orovjCed that such deduction shall not exc€ed ten percent (10%) of direct

14.'1. Particioating enterprises shall be entitied to an additional deduction from taxable
fncorne of one-haff (yi) of the value of labor training expenses incuned for
devercping the productivity and efficiency of apprentir-s. said incentives shal be
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labor wage and that lh3 enterprise whach wishes to avail of these incentives
should pay the apprentices the mrnimum wage (ArrJcb71. PD No .42,Mey 1, r974)

14.2. TESDA shall provide incentives to participating enterprises in the fofm of capability
building programs and other technical assistance to its personnel to enhance their
knowledge and skills in the implementation of the Apprenti:eship and Leamership
programs.

'14.3. Any participating enterprise/company may also avail of the funds provided under
the Tulong Trabaho Act. as specified in its hplementing Rules and Regulations,
for rs.tooling and/or upskilling of its existing workforce and to subsirlize o&er labor
training expenses.

15. INVESTIGATIOII OF VIOLATION OF APPRENTICESHIP OR LEARNERS}IIP
AGREEMENT ANO SETTLEMENT OF DISPUTE

15.1 . The P'AC shall, motu proprio or upon complaint of any interested party, have
inilial responsibility for setlling differences arising out of Apprenticeship or
LearnershiD Agreements.

15.2. ln case i1 is nct able to settle such differences, the PTESDC shall investigate and
submit e recommendation to the RTESDC which shall render a decision pursuant
to pertinent rules and regulations as may be prescribed by TESDA.

15.3. The decision o, the RTESDC may be appealed by any aggrieved person to the
TESD,1 Direcior General tl''rougn the Regional Direclor within Rve (5) da!6 ftom
receiFrt of the decis,on

15.4. Any appeal by the aggrieved party/ies shsll be elevated to the Direclor General,
who in turn shall forward the apoeal to the lnterim lnlemal Affairs Servhes (llAS)
for proper review and recommendalion to lhe Director General. The decision ol
lhe Dueclor General shall be final and executory.

16. TERMINATION OF APP'iENTICESH!P OR LEARNERSHIP AGREEII'ENT

The following are the valid causes to terminate the Apprenliceship or LeameBhip
Agreement.

16.1, By the Enterprise:

'16.1.1. When the aoprentice or learner is hired by the enterprise as reguhr employee
p or Lo the completion of the Apprenticeship or Learnership prqlran;
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16.1.2

16.1.3

'16. 1.4

16.1.5.

16.1.6.
16.1.7.

'16.1.8.

16,2. By the Apprentice or Learner:

Habitual absenteeism of the apprentice or learner during the on_the-i)b
training and related lheoretical instructions activitiesi
Failure of the apprentice or learner to comply or submit requirernents as part of
modules specified in the TPi
Wllful dtsobedience of the apprentice or leamer of mmpany rules or
insubordination of laMul order of a superior;
Poor physicat condition, protonged illness, and permanent disability which
incapacilates the apprentice or learner lo continue the program;
The{t or malicious destruction of company proprty or equipment;
lnefficiency. or poor performance while on the job o, in ihe classroom for a
prolonged Deriod despite warnings duly given: and
Er:gaging rn violence or other forms of misconduct inside the enlerprise,s
premises

16.2.1 . sr rostanoard or harmfur working condition within the enterprise's premises;
16.2.2. Repeared viorations by the enterprise of the terms ot ttre epprenticestrip or

Learnership Agreement;
16.2.3. Cruel or inhumane treatmentl
16.2.4. Problems that are personar in nature, which in the opinion of the apprentice or

learner shall orevent the sa.tisfactory performance oi the iob; and 
-'

16.2.5. Pccr heelth and continuing i ness of the apprentice or leamer.

17. GROUNDS FOR REVOCATION OF CERTIFICATE OF APPRENTICESHIP OR
LEAR'IIERSHIP PROGRAM REGISTRATION

The ceniricate oi Apprenticeshrp or Learnership program Registrarion sha be
revoked o,) the foiicwing grounds.

17.1. Offenng of 3r' lrrregistered tralning course. qualification or program.
17.2. Any faise decraration. iraud or deceit rn connection with the companys submission

oJ documen:ar,,, reouirements on its application for progElm registradon.
17.3- Failure of the enterprise to migrate its program rrom ltiR to wrR or trom old wrRto updated wrR wirhrn the prescribed period indicated in the impbmenting

guidelrnes ol the retevant Training Regulations.
17'4. Fa ure of lhe companv to.submit lhe requrred reports within the prescribed pefiod

for three consecutrve offenngs.
17.5. Frauo falsrfication, misrepresentation, or any other simibr acls by the company

which tend to -rncerrnine, clestrov and cast doubt on the credifflity of conOr.iJ oi
TESDA scholarshio programs.

17.6. Ghost Trainees/ Apprentrces,/ Learners
17.7. Exaction of anv unauthorized fees from me apprenticeyleamers.
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17.8. The CertiHe of Apprenticeship Program Registration shall be revoked h,hen the
company fails to enroll apprentfrres for three (3) c6secdive years-

,I8. CO PLIANCE AUDIT

All registered App.enticeship and Leamershap Programs wtrether WTR or NTR shall
be sut iecred to comdbnce ardit a year after the issuance of the CALPR and every
two (2) years $ereafter. This is in addition to the regular inspedion visits that the
DOLE may conduct.

I 9. TRA!{STTORY PROVISTON

Ent6rpris6s with exisling Apprentbeship and/or Leemership program/s shall apply for
apprenticeship and/or leamership program registration under lhese guidelines within
one (1)year after its effeclit ity. A existlng/on{oing Apprenticeship and Leamership
programs shall remain valki until their completion.

20. REVIEW AND AHENDUENT

The implementatbn of fle Apprenti-ship ard Leamership programs shall be
revis,ved and evaluated annually and guklelines may be amended by the TESDA
Secrelariat based on the results of evaluatbn.

21. REPEALING CLAUSE

All prbf issuances whici are inconsistent with the provisions of this Guidelines are
hereby amended, repealed or modified accordingly.

22. EFFECNVIW CLAUSE

This Circular shall take effect frfreen (15) days upon completion of its publicalion.

23. SEPARABIUW CLAUSE

lf any provision of this Cirqrlar shal be declared unconslitutional and invatid, the other
sec*ions or provisions not affeded shall remain in full force and effect

These guidelines shall take effed immediately

cErr Pho, o=?
Director C-eneral

trt*
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Attachmentsi
'L Application br Program Registration (TESOA-OP-PLO-01-F01 )
2. Ched(list of Requirements (fESDA-OP-PLO-01-F02)
3. Training Plan CTESDA-OP-PLG01-F03),t. Certification on the No. of Apprentices OESDAQP-PLO.01-FO4)
5. Lisl of Trainers OESDA-OP-PLO-O1-F05)
6. Site Validation Report Fo(m (TESDA-OP'PLO.01-F06)
7. Recommendation form OESDA-OP-PLG01-F07)
8. Template of Certilicate of Registration
9. Sample Apprenticesfiip Agreement
10. Sample Leamership Agreement
11. Regional and Provincial Codes (Annex A)
12. List of Apprenticeable and Leamable Ocdpations or Work Processes (Annex B)


